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INTRODUCTION
     The Chenango Nursery School (CNS) is a non-profit, non-sectarian, parent cooperative nursery school and child care center serving the various child care needs of families in the Hamilton area.  The School Age Program at Chenango Nursery School was developed to specifically meet the needs of the children of this specific age group.  Since its founding in 1948, CNS has been in continuous operation as a corporation owned by the parents of the children attending the school.  CNS is licensed by the New York State Office of Children and Family Services.  

     Chartered by the State of New York, CNS enrolls children aged 6 weeks to 12 years old in age-appropriate programs supervised by a teacher and an assistant. An after school program is available for kindergarten through fifth grades.

     CNS will not discriminate on the basis of race, color, sex, religion, national origin, physical handicap, age, marital status, sexual orientation, or status as a disabled veteran or veteran of the Vietnam era.  This nondiscrimination policy complies with all current statutes and applies to admission, employment and access to all programs, services, and other activities offered by CNS.

Program Description

     The School Age Program involves children in the Hamilton Central School District who are enrolled in Kindergarten through 4th Grades.  The program provides supervised activities designed to meet the needs of each child.  The program will introduce and encourage new interests.

     A variety of activities will be planned throughout the day including:  group games, individual projects, and activity centers.  Socialization, cooperation, and group problem solving will be stressed. Time will be provided to just relax.  There will be assistance with homework, as necessary.

Hours of Operation
     The School Age Program begins at 2:30 PM and ends at 5:30 PM, Monday through Friday.  You can register your child for all or some of these hours.  A Supplemental Schedule will be offered on many school vacation days.  You will choose all of the Supplemental Days or none of them at the time of registration.  The program will not be in session on snow days.  Prompt pick up each day is expected.

     A calendar is located in the back of this handbook for your convenience.
Schedules and Change in Hours

     When you register your child, you are reserving a space in the program for the school year. Your tuition is based on the hours that you have reserved.  If you wish to change your child’s hours you must notify the Director in writing within your child’s first month of school.  You will be responsible for any hours for which you have contracted after the first month of school.  There will be no refunds for vacationing or sick children and no time substitutions.

     If your child is not adjusting during the first two weeks, you may withdraw the child completely and any unused paid days will be refunded.  

     We will try to accommodate requests for expanded hours as quickly as possible.  All requests for any changes must be submitted in writing to the Director.

Drop-In Hours

     Drop-in hours will be allowed for enrolled children only.  If you need additional care on an occasional basis, you can arrange such hours, if available, by calling the Director in advance.  Drop in hours will be billed at $6.50 per hour and will appear on the following month’s bill. 

Arrival and Departure

     All Kindergarten, 1st, and 2nd graders will be accompanied to Chenango Nursery School.  Children in 3rd and 4th grades will be able to proceed to CNS on their own.  It is important that all parents instruct their children to arrive promptly and directly to the School Age Program, where they will be met by the teacher.  Children cannot stay at the school or go to the playground.

     Parents must notify the program if your child will be absent or late.  This applies to any and all after school activities in which your child may be involved.  It saves considerable time and worry if we are aware of any changes to the normal schedule.  This can be done in writing or by calling the Director.

     Only an authorized adult may pick up a child.  An authorized adult is one whose name is written on the child’s release form.  Children will not be released to any other person. Each child must be signed out on the posted sign out sheet by the adult picking up that day.

     We would like to stress the importance of PROMPT departures.  Late departures make it difficult for teachers to complete their necessary work before they leave for the day.  Please see information about late charges on page 6.

Communication


Daybook
     A Daybook will be provided.  Please use the book to write down information about your child that the staff should know.  For example, you should note if your child is leaving early.  All staff will check the Daybook each day.  Please do not use the book to exchange important information that is more appropriately exchanged in conversation with the teacher or the Director.


Conferences

     Conferences will be scheduled as needed by the teachers.  However, if you have specific questions or concerns, do not hesitate to approach the teacher or Director after school or by phone.  Parents may contact staff at any time to set up an appointment.


Grievances

     We encourage you to bring your concerns about your child directly to the teacher and the Director.  Staff members are available briefly after school or by appointment.  If your concerns are not resolved through these means, you may write an appeal to the Director, who will resolve it for you.  Problems should be brought to the attention of the teacher, then the Director.  

Health and Safety 

         Illness

     Children who are ill should not be sent to the School Age Program.  A child who has any of the following conditions or symptoms should not attend:



1.  Fever within the last 24 hours



2.  Croupy cough



3.  Runny or crusted eyes



4.  Heavy cold symptoms



5.  Vomiting or diarrhea



6.  Ringworm or lice



7.  Swollen glands



8.  Strep throat

9.  Unexplained rashes

Any child who is absent from school due to illness is not eligible to attend the school age program. Also, if your child is well enough to attend school and the school age program, your child will be expected to participate in normal activities at CNS.

 Please let the Director know if your child contracts a contagious disease, such as chicken pox, strep throat, head lice, impetigo, etc.  Notices will be posted, as necessary, for the benefit of all children.  A Doctor’s note is required for your child to return to the program after a contagious illness.

     In the rare event that your child requires medication while in the program, a doctor’s written permission must be given and the following information must be on the bottle: child’s name, medication name and strength, specific dosage, and time to be given.  This requirement applies to nonprescription drugs as well as prescription drugs.  A medication permission slip is included in your registration materials.  Medication should be given to the school, not sent in lunch boxes.  

     Please advise teachers and the Director of any food allergies or special needs your child may have.

     In accordance with provisions of Section 432 of the New York State Social Services Law, the staff and Director of childcare centers are mandated reporters to the New York State Child Abuse and Maltreatment Register. Whenever there is reasonable cause to suspect that a child has been abused or neglected, a report will be made. The Director of CNS will handle the report of the abuse.

    Required Forms

    All children will have on file the following forms:

     1. Current medical exam - a copy of the school health record will satisfy this 

         requirement

     2. Signed form stating that you will abide by the rules in the handbook

     3. Signed emergency medical treatment form

     4. Signed liability form

     5. Blue card with current information

     6. Signed field trip form

     7. Signed child release form

     8. Signed photo release form

     Emergency Procedures

     Parents will be called immediately, not only if their child is ill, but also in case of an emergency. Please see that all records are kept up to date so that we are able to contact you. If the staff is unable to reach you, they will proceed with obtaining medical attention as they deem appropriate.

     Discipline

    Rules will be established with the children at the beginning of the school year. These rules will be clearly posted. Gentle, verbal reprimand is the preferred method of discipline. Appropriate behavior will also be encouraged through positive reinforcement. The rules established by HCS for the playground will be carefully followed while the children attend CNS. If a child continues to break the rules, the parents and the Director will be consulted. If the situation continues a conference will be held. In rare cases, where there is no improvement, the child may be asked to withdraw from the program.

Miscellaneous

     Clothing

     Your child should always come prepared for weather conditions. Be aware that weather conditions vary and may change drastically over the course of the day. Please leave at CNS or send appropriate outdoor clothing, as we venture outside daily.

     Please remember to label all clothing, lunch boxes, and backpacks. There are many children involved in the program, so it is important that all belongings are clearly labeled. 

    Field Trips

     The children will go on walking field trips in the area.  If a field trip other than walking is planned, parents will be notified and will be required to sign a separate permission slip. Parents are encouraged to participate in any trip.

     Snacks

     A nutritious snack is provided daily. When possible, children will be involved in the planning and preparation of snacks.

     Toys

     We feel that our program provides appropriate toys and games, therefore, we discourage children from bringing toys and games from home. If toys are brought to the center, the staff cannot be responsible for their safe return.

Tuition and Fees
     Registration Fee

     There will be a non-refundable registration fee for each child. This fee is due at the time of registration and ensures the child the hours and days requested. If an opening does not exist, the child will be put on a waiting list.

Charges and Billing

     When you enroll your child in the School Age Program, you are reserving a space for the entire school year. There is no refund for sick or unused days. Tuition is billed in equal monthly installments based on your hours over the year. Additional hours for half days, conference days, and superintendent’s days are not included in these bills. Any change in your child’s schedule must be submitted to the Director. Please note that it is our policy not to waive tuition for reduced hours or withdrawal. 

     Bills are placed in your mailbox on the 15th of each month. There will be a 5% penalty charge for all bills not paid by the due date. A failure to pay your bill for two months in succession may result in the withdrawal of your child.

     It is important that your child be picked up promptly. A late fee will be charged if you do not pick up on time. 

            5 - 10 minutes = $10.00


> 15 minutes 
= $25.00 first time




   $50.00 second time







    $100 third time

    There will be a $25.00 handling charge for any check returned to us because of insufficient funds.

THANK YOU FOR YOUR SUPPORT.

               WE LOOK FORWARD TO WORKING WITH YOU AND YOUR CHILD.

HANDBOOK HIGHLIGHTS

     1. Parents are responsible for the full year’s tuition.

     2. Parents who do not help on the building maintenance will be billed for the fee at the end of the year.

     3. All children must be accompanied into class by an adult and must be picked up by an adult.

     4. Call if your child will be absent (824-5723- staff) or (824-1810 – Director). Fax # is 824-8258

     5. For the health of everyone, please keep sick children at home.

     6. Late charges are steep; please be prompt when picking up your child.

     7. No children are allowed in the parking area without an adult.

     8. All tuition payments should be sent to CNS, 59 W. Kendrick Ave. Hamilton, NY

         13346 or dropped in the lock box next to the mailboxes.

     9. All necessary forms must be on file at the school by the first day of school.

     10. A physician’s written permission slip is needed for CNS to administer prescription 

           medication. (see form at back of handbook)

     11. Please provide your children with a change of seasonal clothes at all times.

     12. Children go outside each day; therefore, please have them prepared with   

           appropriate outdoor clothing.

     13. Parents of infants, waddlers and toddlers – please bring disposable diapers and 

           wipes.

     14. Please discourage bringing toys to school; they tend to become the source of many 

           problems.

     15. Tax Identification Number: 16-0901859.
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